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Introduction
Purpose
The purpose of this policy is to encourage and facilitate the disclosure of wrongdoing by providing an 
internal reporting system for:

 Receiving, assessing and dealing with disclosures of wrongdoing in accordance with the PID Act. 
 Managing Council’s obligations under the PID Act. 

Scope
This policy and associated procedures apply to Council Officials who disclose wrongdoing in accordance 
with the PID Act. 

Policy statement
Council is committed to the objectives of the PID Act and an open and accountable framework for 
receiving, assessing and dealing with public interest disclosures. 

Principles
Council is committed to:

 Creating a culture where people are comfortable and confident about reporting wrongdoing.
 Encouraging the reporting of wrongdoing within Council, and respecting any decision to make a 

disclosure to an external investigating authority in accordance with the provisions of the PID Act. 
 Keeping the identity of the person disclosing wrongdoing confidential, where this is possible and 

appropriate.
 Protecting the person making a disclosure from any adverse action that others may take or 

threaten as reprisal for the disclosure being made. 
 Dealing with disclosure reports thoroughly and impartially and if some form of wrongdoing has 

been found, taking appropriate action to rectify it.
 Keeping the individual who makes a disclosure informed of the progress of the investigation and 

the outcome. 
 Undertaking the necessary action required to rectify any substantiated findings and to address 

systematic issues identified in the investigation.

Council will provide adequate resources to:

 Encourage the reporting of wrongdoing.
 Protect and support those who make disclosures under this policy.
 Provide training for key personnel.
 Assess and investigate allegations.
 Properly manage any workplace issues that the allegations identify or create.
 Correct any problem identified through the disclosure and investigation.

Objectives
This policy outlines the internal reporting system established by Council to assist and protect persons 
who make disclosures under the PID Act. The policy provides information on the types of wrongdoing 
that are covered by the PID Act, how a public interest disclosure can be made and how Council will deal 
with the disclosure.
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Roles and Responsibilities
Chief Executive Officer (CEO) 
The CEO is the Principal Officer for Lake Macquarie City Council and has responsibility for: 

 Ensuring Council meets it obligations under the PID Act and this policy.
 Receiving, assessing and dealing with disclosures about wrongdoing by public Officials including 

referral to other authorities where appropriate. 
 Deciding if a disclosure about wrongdoing is a public interest disclosure.
 Appropriately dealing with disclosures made under Council’s Code of Conduct and treating 

disclosures as Public Interest Disclosures where appropriate to do so. 
 Reporting actual or suspected corrupt conduct to the Independent Commission Against 

Corruption (ICAC). 
 Creating awareness of this policy and the protections of the PID Act for people who make a 

Public Interest Disclosure. 
 Appointing a Disclosures Coordinator and Disclosures Officers. Ensuring that their actions 

adhere to the requirements of this policy and the PID Act including protecting and maintaining the 
confidentiality of the public Official making the disclosure. 

 Ensuring there are systems in place to support and protect people who make a Public Interest 
Disclosure. 

The Mayor

The Mayor is responsible for receiving, assessing and dealing with disclosures about wrongdoing by the 
CEO. When a disclosure concerns the CEO, the Mayor is the Principal Officer and assumes the 
responsibilities outlined for the principal officer. 

Disclosures Coordinator 

The CEO has appointed Council’s Internal Ombudsman as the Lake Macquarie City Council’s 
Disclosures Coordinator. 

The responsibilities of the Disclosures Coordinator include:

 Assisting the CEO to perform the CEO’s role under this policy and the PID Act.
 Receiving disclosures about wrongdoing by public Officials including referring disclosures to the 

CEO or Mayor. 
 Ensuring that their actions adhere to the requirements of this policy and the PID Act including 

protecting and maintaining the confidentiality of the public official making the disclosure. 
 Ensuring that instances of Detrimental Action are reported and dealt with under Council’s Code of 

Conduct.

Disclosures Officers

Disclosure officers are additional points of contact within the internal reporting system. Disclosures 
Officers have a responsibility to:

 Document in writing any reports received verbally, and have the document signed and dated by 
the reporter.

 Make arrangements to ensure reporters can make reports privately and discreetly when 
requested, if necessary away from the workplace.

 Discuss with the reporter any concerns they may have about reprisal or workplace conflict.
 Carry out initial assessment and forward reports to the Disclosures Coordinator or CEO for full 

assessment (see Appendix B).
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Staff, Councillors and other Public Officials 

The responsibilities of all public officials include:

 Reporting known and suspected wrongdoing 
 Supporting those who have disclosed wrongdoing as well as protecting and maintaining their 

confidentiality. 
 Reporting Detrimental Action (Managers and Supervisors must be especially aware of this 

obligation). 

What should be reported?

Council officials are encouraged to report any suspected wrongdoing observed within Lake Macquarie 
City Council. For example, these could include:

 Harassment or unlawful discrimination.
 Detrimental Action against a person who has reported wrongdoing.
 Practices that endanger the health or safety of staff or the public.

These types of issues should be reported to a supervisor, in line with Lake Macquarie City Council’s 
policies and procedures including the Code of Conduct, Grievance Notification and Dispute Resolution 
procedure and the Bullying and Harassment – Internal Policy and Procedure. 
Even if these reports are not dealt with as public interest disclosures, Lake Macquarie City Council will 
consider each matter and make every attempt to protect the staff member making the report from any 
form of reprisal.

Council takes all reports of wrongdoing seriously and will consider each report on its merits and make 
every attempt to protect those who make reports from reprisal action.

When will a report of wrongdoing be dealt with under the PID Policy?

A disclosure about wrongdoing is only a Public Interest Disclosure in accordance with this policy if it 
satisfies all of the following criteria: 

1. The Official making the disclosure honestly believes on reasonable grounds that the information 
they are disclosing shows or tends to show: 

a) Corrupt Conduct by Council, a Council Official or another public authority or its officers. 
b) Maladministration by Council, a Council Official or another public authority or its officers. 
c) Serious and Substantial Waste by Council or a Council Official. 
d) Government Information Contravention by Council, a Council Official or another public 

authority or its officers. 
e) Pecuniary Interest Contravention by Council or a Council Official. 

A Public Interest Disclosure cannot be based on a mere allegation or suspicion, the disclosure must be 
supported by facts and/or evidence. 

2. The Council Official makes the disclosure to: 

a) The CEO. 
b) The Mayor (if the disclosure relates to the CEO).
c) The Disclosure Coordinator. 
d) A Disclosure Officer. 
e) An Investigating Authority. 

3. The disclosure does not principally involve the questioning of the merits of Council’s policies. 
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4. The disclosure is not made with the sole or substantial motive of avoiding dismissal or other 
disciplinary action. 

5. The disclosure is not frivolous or vexatious.

When can a Public Interest Disclosure be made to a Member of Parliament or 
journalist?

A report of wrongdoing to a Member of Parliament (MP) or a journalist is a Public Interest Disclosure if it 
satisfies all of the following requirements: 

1. The public official has made substantially the same disclosure to Council or an Investigating 
Authority.

2. In response to that disclosure, Council or the Investigating Authority:
a) decided not to investigate the matter.
b) decided to investigate the matter, but not completed the investigation within six months of 

the original report.
c) investigated the matter but not recommended any action as a result
d) not told the person who made the report, within six months of the report being made, 

whether the matter will be investigated.
3. The public official can prove that they have reasonable grounds for believing that the disclosure 

is substantially true and that it is in fact substantially true.

An anonymous disclosure does not satisfy the above requirements.

Who should a Public Interest Disclosure be reported to?

Public Interest Disclosures should be reported as follows:

If the PID is about: It should be reported to:

The Mayor The CEO or an Investigating Authority 

The CEO The Mayor or an Investigating Authority

The Mayor and CEO An Investigating Authority

A Councillor The CEO or an Investigating Authority

A Council officer / public official The CEO, Disclosures Coordinator, a Disclosures Officer (refer 
Appendix D) or an Investigating Authority

Council staff may discuss a report about wrongdoing with their supervisor in the first instance. 

If a Council Official who is not a Disclosures Officer receives a disclosure about wrongdoing that they 
suspect could be a Public Interest Disclosure (see Appendix B), they must refer it to the relevant person 
identified in this table. It is important that confidentiality is maintained at all times by both the person 
making, and receiving, a report. 

If a Council Official is considering disclosing wrongdoing to a person or organisation that is not listed in 
the policy, they should first confirm that they are not breaching their legal obligations or Council’s Code 
of Conduct.
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How to make a Public Interest Disclosure

Wrongdoing can be reported in writing or verbally but public officials are encouraged to make a report in 
writing as this can help to avoid any confusion or misinterpretation.

If a report is made verbally, the person receiving the report must make a comprehensive record of the 
disclosure and ask the person making the disclosure to sign this record. The person making the 
disclosure should keep a copy of this record.

If you are concerned about being seen making a report, ask to meet in a discreet location away from the 
workplace. 

Can a report be anonymous?

There will be some situations where you may not want to identify yourself when making a report. 
Although these reports will still be dealt with, it is best if you identify yourself because this allows Lake 
Macquarie City Council to provide you with any necessary protection and support, as well as feedback 
about the outcome of any investigation into the allegations.

It is important to realise that an anonymous disclosure may not prevent you from being identified. If 
Council’s Disclosure Officers do not know who made the report, it is very difficult for Council to prevent 
any reprisal action.

Maintaining confidentiality

Lake Macquarie City Council is committed to maintaining confidentiality around reports of wrongdoing, 
however, there may be situations where this may not be possible or appropriate. A person’s identity will 
only be disclosed if:

 The person who made the Public Interest Disclosure consents in writing to the disclosure of that 
information.

 It is ‘generally known’ that the person has made the PID as they have voluntarily identified 
themselves as the person who made the disclosure.

 It is necessary, having regards to the principles of natural justice, for the identifying information to 
be disclosed.

 It is necessary for the information to be disclosed for the effective investigation of the matter.
 It is otherwise in the public interest to disclose the identifying information.

Where confidentiality cannot be maintained, Council will develop a plan to support and protect the 
person who made the Public Interest Disclosure from risks of Detrimental Action in consultation with 
them. If you report wrongdoing, you must keep the disclosure confidential and should only discuss the 
disclosure with those dealing with it. This will include the Disclosures Coordinator and the CEO.

Assessment of reports

All reports will be assessed to determine what action will be taken to deal with the report and whether or 
not the report will be treated as a Public Interest Disclosure. 

Disclosures Officers are responsible to carry out an initial assessment and forward disclosures to the 
Disclosures Coordinator or CEO for full assessment (see Appendix B). 

The Disclosures Coordinator in consultation with the CEO or the Mayor (in the case of a disclosure about 
the CEO) will: 
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 Assess Public Interest Disclosures in accordance with the PID Act and any applicable procedure 
or guideline; and 

 Determine what action should be taken.

All reports will be assessed on the information available to the Disclosures Coordinator at the time. In 
assessing a report it may be decided that the report should be referred elsewhere or that no action 
should be taken on the report.

Acknowledgement and feedback to Council Officials who report wrongdoing

Within 10 working days of receiving the Public Interest Disclosure, the Disclosures Coordinator will 
provide you an acknowledgment letter and copy of this policy.

The acknowledgement letter will include the following details:

 Confirmation that the disclosure has been received.
 The timeframe for when you will receive further updates.
 The name and contact details of the people with whom you can discuss the disclosure, including 

who to contact about concerns.
 Information about support services – including services available such as EAP and availability of 

external agencies. 

If the following cannot be provided in the acknowledgement letter, you will be provided with an updated 
letter after a decision is made, and within 45 days of making the report, about how we will deal with the 
Public Interest Disclosure, setting out:

 information about the action that will be taken in response to the disclosure.
 likely timeframes for any investigation.

Investigation

The CEO or the Mayor (in the case of a disclosure about the CEO) may determine to investigate the 
Public Interest Disclosure. 

During any investigation, you will be given:

 Information on the ongoing nature of the investigation.
 Information about the progress of the investigation and reasons for any delay.
 Advice if your identity needs to be disclosed for the purposes of investigation the matter, and an 

opportunity to talk about this.

At the end of the investigation, you will be given:

 Enough information to show that adequate and appropriate action was taken and/or is proposed 
to be taken in response to the disclosure and any problem that was identified.

 Advice about whether you will be involved as a witness in any further matters, such as 
disciplinary or criminal proceedings.

Reporting Detrimental Action

Lake Macquarie City Council will not tolerate any reprisal action against staff or Council officials who 
report wrongdoing.
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If you believe that detrimental action has been or is being taken against you or someone else who has 
reported wrongdoing in reprisal for making a report, you should tell your supervisor, a Disclosures 
Officer, the Disclosures Coordinator or the CEO immediately. 

All supervisors must report any suspicions they have that reprisal action against a staff member is 
occurring, or any reports that are made to them, to the Disclosures Coordinator or the CEO. 

Response to Detrimental Action

The PID Act provides protection for people who report wrongdoing in accordance with this policy and the 
PID Act. Findings of Detrimental Action may:

 Result in a person being guilty of an offence as provided in the PID Act with criminal penalties 
that can be imposed include imprisonment or fines. 

 Be a breach of Council’s Code of Conduct for which disciplinary action may be taken. 
 Result in a person who has taken detrimental action being liable for payment of damages for any 

loss suffered by that person. 

If a Public Interest Disclosure is received in accordance with the PID policy, the Mayor, CEO or 
Disclosures Coordinator must:

 Conduct a risk assessment to identify any risks to the council official who reported the 
wrongdoing

 Collaborate with the person that made the Public Interest Disclosure to develop strategies to deal 
with those risks, these may include:

o Issuing warnings to those alleged to have taken reprisal action against the member of 
staff who made the disclosure.

o Relocating the member of staff who made the disclosure or the subject officer within the 
current workplace.

o Transferring the member of staff who made the disclosure or the staff member who is the 
subject of the allegation to another position for which they are qualified.

o Granting the person who made the disclosure and/or the subject officer leave of absence 
during the investigation. 

If you have reported wrongdoing and feel that any Detrimental Action is not being dealt with effectively, 
contact the NSW Ombudsman or the ICAC – depending on the type of wrongdoing reported. Contact 
details for these investigating authorities are included at the end of this policy.

Protection against legal action

If you make a disclosure in accordance with the PID Act, you will:

 Not be subject to any liability for making the Public Interest Disclosure.
 Be protected from any claim or demand taken against you for making the disclosure. 
 Not have breached any confidentiality or secrecy obligations in relation to the Public Interest 

Disclosure.
 Have the defence of absolute privilege in defamation. 

False or misleading disclosures

You must not make false or misleading statements when making a disclosure. This is an offence under 
the PID Act.
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Support for those reporting wrongdoing

Lake Macquarie City Council will make sure that staff who have reported wrongdoing, regardless of 
whether they have made a public interest disclosure, are provided with access to support. Support 
available includes Council’s Employee Assistance Program and the availability of HR officers in various 
work areas. 

Support for the subject of a Public Interest Disclosure

Lake Macquarie City Council is committed to ensuring that Council officials who are the subject of a 
report of wrongdoing are: 

 Treated fairly and impartially.
 Told your rights and obligations under our policies and procedures.
 Kept informed during any investigation.
 Given the opportunity to respond to any allegations made against you.
 Told the result of any investigation.
 Provided with information about support available from Council or external agencies.
 Provided with access to Council’s Employee Assistance Program.

Resourcing 

Council allocates resources to: 

 Encourage reports of wrongdoing.
 Protect and support those who make them.
 Provide training about how to make reports and the benefits of internal reports and the public 

interest generally.
 Properly investigate allegations.
 Properly manage any workplace issues that the allegations identify or that result from a report.
 Appropriately address any identified problems.

Reporting to NSW Ombudsman

The CEO and Council’s Disclosure Coordinator are responsible for ensuring Lake Macquarie City 
Council submits reports to the NSW Ombudsman in accordance with its obligations under the PID Act.

More information

More information on public interest disclosures is available on the NSW Ombudsman’s website at 
www.ombo.nsw.gov.au or from Lake Macquarie City Council’s Disclosures Coordinator.

Review and Evaluation

This policy will be subject to a formal review and evaluation biennially. 

http://www.ombo.nsw.gov.au/
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Appendix A - Decision Tree of PID reporting process

  

PID Complaint report made to Council. 

CEO Disclosures 
officer

Disclosures 
coordinator

Mayor 
(reports re 

CEO)

Initial assessment (see appendix B) – treat report as PID?
(Consult with Disclosures Coordinator if needed)

Refer to Disclosures Coordinator for PID assessment

Undertake Risk assessment and decide action to be taken

Refer to 
Council’s 
complaint 
process

Advise reporter

If PID:
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policy
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communication 
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• Identify action plan
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and manage risk of 
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Advise reporter of outcome
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Other action
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NO
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outcome or 
action taken 
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authority (ICAC, 
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https://www.ombo.nsw.gov.au/__data/assets/word_doc/0019/12196/Template-Internal-Reporting-Form.DOCX
https://www.ombo.nsw.gov.au/__data/assets/word_doc/0017/12194/Template-Initial-assessment-of-internal-report.DOCX
https://www.ombo.nsw.gov.au/__data/assets/word_doc/0015/12192/Template-PID-assessment-of-internal-report.DOCX
https://www.ombo.nsw.gov.au/__data/assets/pdf_file/0010/46873/Template-PID-risk-assessment-form.pdf
https://www.ombo.nsw.gov.au/__data/assets/word_doc/0009/71991/Template-Letter-for-public-authorities-Concern-raised.DOCX
https://www.ombo.nsw.gov.au/__data/assets/word_doc/0016/8431/Template-PID-acknowledgment-letter.DOCX
https://www.ombo.nsw.gov.au/__data/assets/word_doc/0016/8431/Template-PID-acknowledgment-letter.DOCX
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Appendix B – Initial assessment - Am I dealing with a public interest disclosure?

If a member of staff raises serious concerns this step-by-step guide assists you to decide if the Public 
Interest Disclosures Act 1994 (PID Act) applies.
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Appendix C – Investigating Authorities 

The contact details for external investigating authorities that public officials can make a public interest 
disclosure to or seek advice from are listed below.

For disclosures about corrupt conduct
Independent Commission Against Corruption 
(ICAC)

Phone: 02 8281 5999

Toll free: 1800 463 909

Tel. typewriter (TTY): 02 8281 5773

Facsimile: 02 9264 5364

Email: icac@icac.nsw.gov.au

Web: www.icac.nsw.gov.au

Address: Level 7, 255 Elizabeth Street Sydney 
NSW  2000

For disclosures about maladministration
NSW Ombudsman

Phone: 02 9286 1000

Toll free (outside Sydney metro): 1800 451 524

Tel. typewriter (TTY): 02 9264 8050

Facsimile: 02 9283 2911

Email: nswombo@ombo.nsw.gov.au

Web: www.ombo.nsw.gov.au

Address: Level 24, 580 George Street

Sydney NSW 2000

For disclosures about breaches of the GIPA 
Act
Information Commissioner

Toll free: 1800 472 679

Email:  ipcinfo@ipc.nsw.gov.au

Web:  www.ipc.nsw.gov.au 

Address: Level 17, 201 Elizabeth Street 

Sydney NSW 2000

For disclosures about corrupt conduct, 
maladministration, serious and substantial 
waste, breaches of GIPA and pecuniary interest 
contraventions 
Office of Local Government

Phone: 02 4428 4100

Tel. typewriter (TTY): 02 4428 4209

Facsimile: 02 4428 4199

Email: olg@olg.nsw.gov.au 

Web: www.olg.nsw.gov.au 

Address: 5 O’Keefe Avenue, Nowra, NSW 2541
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Appendix D – Disclosures Coordinator and Disclosures Officers

The CEO has made the following appointments:

Disclosures Coordinator

Internal Ombudsman 

Disclosures Officers

Coordinator Council Liaison

Internal Auditor 

Manager City Works

Manager Environmental Regulation and Compliance 

Manager Waste Services
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Controlled Document Information
Authorisation Details
Folder No: F2005/02318 TRIM Record No: D09881701

Audience: External - Councillors, Staff and Public Officials 

Department: Executive Group Officer: Internal Ombudsman - Martene 
Archer 

Key focus area(s): Shared decision making

Review Timeframe:
Max < 4 years 

2 years Next Scheduled Review 
Date:

26 April 2024

Authorisation: Adopted by Council - 26 April 2022 

Authorisation - 
Council Adoption 
Date: 

26 April 2022 

Related Document Information, Standards & References
Related Legislation: Government Information (Public Access) Act 2009

Independent Commission Against Corruption Act 
1988
Local Government Act 1993
Ombudsman Act 1974 
Public Interest Disclosures Act 1994

Legislative basis

Related Policies: Council’s Codes of Conduct
Business Ethics Policy – Council Policy 
Grievance Notification and Dispute Resolution 
Internal Policy and procedure 
Bullying and Harassment – Internal Policy and 
Procedure
Fraud and Corruption Prevention Policy 

Relevant to public interest disclosures reports

Related Procedures, 
Guidelines, Forms, 
WHS Modules/PCD’s, 
Risk Assessments, 
Work Method 
Statements:

PID Internal Reporting Form (Relationship/Context)

Standards, COP’s & 
Other References

(Standard, COP or Other References)
NSW Ombudsman model PID policy

(Relationship/Context)

Definitions
Term / Abbreviation Definition

CEO CEO means Chief Executive Officer of the City of Lake Macquarie and includes their 
delegate or authorised representative. References to the Chief Executive Officer are 
references to the General Manager appointed under the Local Government Act 1993 
(NSW). 

Corrupt Conduct Corrupt Conduct means dishonest or partial exercise of official functions by a public 
official. For example: 

 improperly using knowledge, power or position for personal gain or the 
advantage of others

 acting dishonestly or unfairly, or breaching public trust
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 using their position in a way that is dishonest, biased or breaches public 
trust. 

For more information about corrupt conduct, see the NSW Ombudsman’s guideline 
on what can be reported. 

Council Council means Lake Macquarie City Council. 

Detrimental Action Detrimental Action means action causing, comprising or involving: 
 injury, damage or loss
 intimidation or harassment
 discrimination, disadvantage or adverse treatment in relation to employment
 dismissal from or prejudice in employment 
 disciplinary proceedings. 

Government Information 
Contravention

Government Information Contravention means a failure to properly fulfil functions 
under the Government Information (Public Access) Act 2009 (GIPA Act). For 
example: 

 destroying, concealing or altering records to prevent them from being 
released

 knowingly making decisions that are contrary to the legislation
 directing another person to make a decision that is contrary to the 

legislation. 
For more information about government information contravention, see the NSW 
Ombudsman’s guideline on what can be reported.

Investigating Authority Investigating Authority means an authority listed in Appendix 1. Public officials can 
contact the relevant authority for advice about how to make a disclosure.

Local Government Pecuniary 
Interest Contravention

Local Government Pecuniary Interest Contravention means the failure to fulfil certain 
functions under the Local Government Act 1993 relating to the management of 
pecuniary interests. A pecuniary interest is an interest that a person has in a matter 
because of a reasonable likelihood or expectation of appreciable financial gain or 
loss to the person. For example: 

 a senior Council Officer recommending a family member for a Council 
contract and not declaring the relationship 

 a senior Council Officer holding an undisclosed shareholding in a company 
competing for a Council contract. 

For more information about local government pecuniary interest contravention, see 
NSW Ombudsman’s guideline on what can be reported.

Maladministration Maladministration means conduct that involves action or inaction of a serious nature 
that is contrary to law, unreasonable, unjust, oppressive or improperly discriminatory 
or based wholly or partly on improper motives. For example: 

 making a decision and/or taking action that is unlawful
 refusing to grant an approval for reasons that are not related to the merits of 

their application.
For more information about maladministration, see NSW Ombudsman’s guideline on 
what can be reported.

PID Act PID Act means the Public Interest Disclosure Act 1994 (NSW).

Public Official Public Official means a: 
 Councillor 
 Council Officer (including part time, temporary and casual officers)
 individuals engaged by Council under a contract to provide services to or on 

behalf on Council (such as consultants and contractors)
 individuals having public official functions where their conduct could be 

investigated by an Investigating Authority (such as members of Council 
committees and volunteers).
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Serious and Substantial Waste Serious and Substantial Waste means the uneconomical, inefficient or ineffective use 
of resources that could result in the loss or wastage of local government money. This 
includes all revenue, loans and other money collected, received or held by, for or on 
account of Council. For example: 

 poor project management practices leading to significant projects running 
over time

 having poor or no processes in place for a system involving large amounts 
of public funds. 

For more information about serious and substantial waste, see NSW Ombudsman’s 
guideline on what can be reported.

Consultation (update for each version created)
Key Departments, Teams, 
Positions, Meetings:

Executive, Coordinator Council Liaison, Internal Auditor, Legal, Disclosures Officers

Version History
Version 
No

Date 
Changed

Modified By Details and Comments

1 28/03/2013 S Boules Replaces Protected Disclosures Internal Reporting Procedure to comply 
with legislative requirements under the Public Interest Disclosures Act 
1994

2 11/04/2013 Amanda Colbey Wording incorporated to reflect Councillor Langford’s additional 
suggestions.  As per OMC 25 March 2013.

3 07/01/2016 Riarna Hamilton / 
Katherine 
McNaughton

Policy title changed to reflect current legislation / NSW Ombudsman 
model PID Policy. 
Amendments to ensure current Lake Macquarie City Council supporting 
policies were quoted correctly.
Minor editing to words to increase readability.

4 8 February 
2017

Katherine 
McNaughton

Name of Mayor changed to reflect current Mayor.
Investigating authorities contact details updated.
Grammatical errors corrected
2 New Disclosure Officer Positions.

5 30 July 2018 Katherine 
McNaughton / 
Marilize van der 
Westhuizen/Jeranne 
Kosviner

Title of General Manager changed to CEO when referring to Lake 
Macquarie City Council.
Change to position of Disclosures Coordinator 
Update roles and responsibilities
Insert Assessment of Reports
Insert Flow Chart of Internal reporting Process
Minor editing to words

6 14 April 2022 Martene Archer Drafting updated to improve readability and reflect NSW Ombudsman 
model PID Policy and Procedures. 


