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Procedure 

Purpose 

This policy and procedure aims to ensure compliance with the regulatory requirement for a policy and 
procedure on “Sleep and rest for children and infants” and compliments the Lake Macquarie Family Day 
Care Child Safety procedure and 24-hour/Overnight care procedure. 

Effective sleep and rest strategies are important factors in ensuring a child feels secure and is safe in an 
educators care service. 

The Approved provider (Lake Macquarie Family Day Care) and educators have a duty of care to ensure 
infants and children are provided with a high level of safety when sleeping and resting, and every 
precaution is taken to protect them from harm and hazard. 

Approved providers are responsible for ensuring sleep and rest policies and procedures are in place 
(ACECQA- October 2017) 

The Approved Provider will provide information to educators from time to time regarding safe sleeping 
based on current research and recommended evidence based principles and guidelines. Red Nose 
(formally Sids and Kids) is considered the recognised National Authority on safe sleeping practices for 
infants and toddlers.  

 

1. Strategies 

All children have different sleep, rest and relaxation needs. In order to provide a positive, safe sleep 
and rest time experience educators will: 

• discuss each child’s sleep patterns and rest needs with parents before the child commences 
care to promote a positive sleep/rest experience 

• show parents the cot /bed that their child will sleep in, and discuss who will supply and launder 
bed linen 

• ensure areas for sleep and rest are well ventilated and have natural lighting  

• ensure a comfortable temperature is maintained 

• provide adequate cots/ bedding for each child that meet mandatory Australian standards  

• ensure all sleeping materials are clean and in good repair 

• create a calm and relaxed atmosphere for sleep/rest, by playing music, reading stories, cultural 
reflection and/or turning off the lights  

• ensuring children are comfortably clothed and shoes removed 

• encourage children to rest their bodies for 20-30 minutes. If children are not asleep they will be 
provided with quiet activities for the duration of rest time 

• respect family preferences and cultural differences for sleep and rest and remind families that 
children will neither be forced to sleep nor prevented from sleeping 

• directly observe individual babies/children sleeping and resting at 10 minute intervals and 
officially record this on the sleep supervision checklist. Educators must physically see the babies 
breathing 

•  Communicate with families about their child’s sleeping or rest time 

1.1 Reducing risk of Sudden Unexpected Death in Infancy 
When providing care for children, under 2 years of age, educators must minimise the risk of 
Sudden unexpected death in infancy and other sleep related hazards, by: 

• ensuring a smoke free environment is maintained for young children at all times 

• compliance with Red Nose safe sleeping guidelines and placing babies and young children on 
their backs to sleep.  

• ensuring no loose bedding , cords or toys are in the cot  

• removing any necklaces (e.g. amber necklaces) or jewellery the baby or child maybe wearing 
that could constitute a strangulation or choking hazard 
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• bed linen is firmly tucked under the mattress to reduce the risk of a child covering their face  

• babies feet are placed  at the bottom of the cot so they cannot slip under the covers 

• ensuring the mattress is firm, clean, flat and is the right size for the cot 

• ensuring the child’s head remains uncovered and clothing is free of drawstrings, ribbons or 
 cords 

• removing any quilts, doonas, duvets, pillows, toys and cot bumpers 

• providing a separate cot/bed and bedding for each child  

• ensuring the cot complies with mandatory standards for household cots AS/NZS 2172:2003 
(note amendments to AS/NZS 2172:2003 in 2013) and have label to indicate and portable cots 
comply with mandatory standards AS/NZS 2195-2010. (note AS/NZS 2195-2010 amendment in 
2015)  

• ensuring bassinets, hammocks, and prams/strollers will not be used as a substitute for a cot 

• ensuring babies and children are not put to bed with a bottle  

• feeding bottle fed babies their bottle before being placed in bed 
 

2. What is a Safe Cot? 

A safe cot is one that meets the Australian Standard for cots. All new and second-hand cots sold in 
Australia must meet the current Australian and New Zealand Standard for Household Cots AS/NZS 
2172:2003 (Note standards version updated 2013 )and will carry a label to say so. If you are 
planning to use a second-hand cot, check that it meets those standards.  

Only use a single, firm, mattress that fits snugly (within 20 mm of sides and ends) into the cot. The 
mattress must be flat (not tilted or elevated).  

Do not use cot bumpers or soft bedding, as these have been associated with fatal sleep accidents 

For further details about cot measurements, see the Australian Government’s Product Safety 
website at www.productsafety.gov.au. 

Old or second hand cots may be dangerous. Never place baby in a cot that does not meet safety 
standards. 

2.1 Portable Cots 

All portable cots sold in Australian stores must meet the mandatory Australian Standard AS/NZS 
2195 -2010 (note amendment in 2015) for portable cots (portacot). When assembling a portable cot 
it is important to read the instructions carefully, the instructions are there to help keep baby safe 
from sleeping accidents 

Educators must provide evidence to Lake Macquarie Family Day Care that the portable cot complies 
with Australian Standards for portable cots 

Only use the firm, thin, well-fitting mattress supplied with the portable cot. Never add a second 
mattress or additional padding under or over the mattress, specifically designed for the portacot, as 
baby may become trapped face down in gaps between the mattress and the sides. 

If accepting a second hand portable cot, there must be a label or sticker that states compliance with 
AS/NZ 2195-2010 (Kidsafe recommendation) 

Wear and tear can expose baby to hazards. Only use a portable cot that has the mesh intact and 
that has no broken parts. Ensure that the base is flat and regularly check the portacot for signs of 
damage.  

Do not use bedding that has exposed elastic as this presents a strangulation hazard for baby. 

Do not use a portable cot if your child weighs more than 15kg (or check instructions of your 
particular model). 

For more information, visit the Australian Government Product Safety website at 
www.productsafety.gov.au. 

http://www.productsafety.gov.au/
http://www.productsafety.gov.au/
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Monitoring, Evaluation and Review 

This policy will be monitored to ensure compliance with legislative requirements, and will be 
reviewed every 3 years.  

Consultation occurred with Kidsafe NSW and Red Nose in the development of this procedure. 

Families, educators and coordinators are essential stakeholders in the policy and procedure review 
process and encouraged to be actively involved in its review. All draft documents available on 
Council website- family day Care policies and publications  
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WHS Management System Information 

Record Keeping Requirements 

Records associated with, and generated in compliance with this document include:- 

• All records will be managed in accordance with WHS Module 10 - Records. 

 

Training Requirements 

Specific training required to carry out the requirements of this document includes:-  

• Training requirements will be managed in accordance with WHS Module 12 – Training. 

 

Auditing Requirements 

Auditing of this process will be managed in accordance with WHS Module 11 – Auditing. 

 

Corrective Actions 

Corrective actions are to be managed in accordance with WHS Module 09 – Corrective Actions 
whenever it is identified that the requirements of this document and its references are not being met. 

 

Review 

This document will be reviewed in accordance with WHS Module 04 – Document Control and 
whenever there is a relevant change to applicable legislation, industry standards, Codes of Practice, the 
WHS Management System, or the process. 

 

Responsibilities, Authorities & Accountabilities 

Responsibility, authority, and accountabilities for all positions within Council are outlined in WHS Module 
01 – WHS Responsibilities and in the WHS Responsibilities, Authorities and Accountabilities 
(RAA) Table associated with WHS Module 01.  The RAA table includes responsibility, authority, and 
accountabilities for employees, managers, supervisors, contractors, visitors, and persons with specialist 
roles within the organisation. 

In addition to WHS Module 01 – WHS Responsibilities, the following positions have responsibilities, 
authorities and accountabilities associated with this document: 

Position Responsibilities, Authorities & Accountabilities 
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Controlled Document Information 

Authorisation Details 

Folder No: F2004/12276-04  TRIM Record No: D08605394 

Audience: Departmental - Family Day Care Staff, Educators and Stakeholders  

Department: Community Planning  

Officer: Service Manager - Jan Morgan  

Review Timeframe: 

Max < 4 years  

3 Years Next Scheduled Review 
Date: 

24 January 2021 

Authorisation: Manager Community Planning - Wesley Hain - 24 January 2018  

Related Document Information, Standards & References 

Related Legislation: Education and Care Services National 
Law Act 2010 

Education and Care Services National  
Regulations  
Education and Care Services National  
Amendment Regulations 2014  

(Relationship/Context) 

 

 

Related Policies 
(Council & Internal): 

(Policy Name) 

 

 

(Relationship/Context) 

 

 

Related Procedures, 
Guidelines, Forms, 
WHS Modules/PCD’s, 
Risk Assessments, 
Work Method 
Statements: 

Lake Macquarie Family Day Care Child 
Safety Procedure 

Lake Macquarie Family Day Care 
Overnight and 24 Hour Care 

Application for Education & Care of 3 or 
more children under 2 years – form 

Family Day Care- Guide to cot safety – 
form 

 

(Relationship/Context) 

 

 

Standards COP’s & 
Other References 

(Standard, COP or Other References) 

Red Nose ww.rednose.com.au  

Kidsafe NSW 

SAI Global – Australian Standards 

www.productsafety.gov.au  

 

(Relationship/Context) 

 

 

Definitions 

Term / Abbreviation Definition 

Nominated Supervisor Authorised Supervisor of Lake Macquarie Family Day Care, Nominated Supervisor – 
responsible (along with the Approved Provider) for ensuring the scheme is following 
the Law and the Regulations, Certified Supervisor – a person with a supervisor 
certificate placed in day to day charge of an education and care service. 

Educator means a person actually involved in educating, minding or caring for children at his or her 
residence or venue and whose name appears on a current Lake Macquarie Family 
Day Care Register of Educators 

Parent The parent of child registered for care with Lake Macquarie Family Day Care and 
includes: 

(a) guardian of the child, and 

(b) a person who has the custody of the child 

Service an education and care service operated by an educator whose name appears on a 
current register of educators for Lake Macquarie Family Day Care 

http://www.productsafety.gov.au/
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Regulatory requirement State and Federal government regulations that are relevant to the provision of Family 
Day Care services in NSW 

The National Quality Framework Includes: 

• a national legislative framework that consists of the Education and Care 
Services National Law Act 2010 and Education and Care Services National 
Regulations 2011 

• a National Quality Standard 

• an assessment and rating system 

• a Regulatory Authority in each State and Territory who will have primary 
responsibility for the approval, monitoring and quality assessment of services in 
their jurisdiction in accordance with the national legislative framework and in 
relation to the National Quality Standard. 

•  The Australian Children’s Education and Care Quality Authority (ACECQA) 

Work Health and Safety Includes: 

Work Health and Safety Act 2011 No 10 

Work Health & Safety Regulations 2011 

 

Consultation (update for each version created) 

Key Departments, Teams, 
Positions, Meetings: 

Family Day Care Staff Educators and Stakeholders 

Version History 
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Changed 

Modified By Details and Comments 
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