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Family Day Care Children's Program  

Purpose & Scope 

Lake Macquarie Family Day Care recognises children learn through exploration of their environment and 
interactions with others and values the importance of the child’s family, community and culture in the 
development of relationships. 

The Early Years Learning Framework (ACECQA- Guide to the National Quality Standard) guides 
educators in developing quality programs for children. It describes the pedagogy (principles and 
practices) and the outcomes required to support and enhance young children’s learning from birth to five 
years of age including their transition to school.  

For school aged children the My Time, Our Place—Framework for School Age Care in Australia (2011), 
guides educators to develop programs for school-aged children to ensure they have opportunities to 
engage in leisure and play-based experiences, which are responsive to the needs, interests, and choices 
of the children attending the service, and contribute fully to their ongoing development.  

Educators will provide an educational program that will contribute to the following outcomes for each 
child 

• The child will have a strong sense of identity; 

• The child will be connected with and contribute to their world; 

• The child will have a strong sense of wellbeing; 

• The child will be a confident and involved learner; 

• The child will be an effective communicator 

Lake Macquarie Family Day Care provides access to an educational leader to lead the development and 
implementation of educational programs in the education and care service.  

 

Process 

Documentation of Child Development and Program 

Lake Macquarie Family Day Care requires educators to; 

• regularly monitor each child’s development throughout the year in consultation with parents and co-
ordinators. Each child’s developmental record is continuous throughout the years the child remains in 
care 

• prepare and display a written daily routine and weekly program of activities for children in care.  The 
educator must update the program regularly, in consultation with parents and co-ordinators and 
provide parents with information about their child’s activities each day 

Through observation and interaction with children and families, educators will monitor and record each 
child’s skill development to create a developmental profile for each child. The profile documents a child’s 
learning in a way that reflects their personal strengths, interests and achievements: the ACEQA website 
provide resources on Programs for children.  

 Educators are required to keep a copy of each child’s developmental records, which may include – 
developmental milestones, portfolio, jottings, learning stories and digital records until the child leaves 
their care: developmental milestones can be downloaded from the ACECQA website. 

All children’s records held by the educator are required to be returned to Lake Macquarie Family Day 
Care for storage once the child leaves the approved service. 

The educational leader, or co-ordinator, may assist the educator to program activities for children.   
Parents and children are encouraged to participate and provide feedback in program development.   

Children will participate in varied play activities while in care (including messy play), and need to provide 
appropriate clothing, footwear and sun hat, to support activities. 
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When planning for children’s learning, educators will work in partnership with families and use the 
Learning Outcomes (EYLF) to guide their planning.  When planning daily routines and learning 
experiences for children in care, educators and staff must ensure: 

• routines and activities are unhurried, with time for children to experiment and explore their 
environment, ideas and interests and time for practice and repetition 

• the needs, interests and skills of all children in the group are considered and discussed with 
the family (e.g. children with additional needs, and gifted children are included, children of both sexes 
are encouraged to participate in all activities, younger or older children in the group are stimulated 
and safe, spontaneous activities are provided in response to children’s interests) 

• routines, activities and interactions celebrate diversity and reflect the culture of children, their 
families and the wider community (e.g. play and learning opportunities include resources, games, 
songs, stories and customs from varied cultures, family dynamics, abilities and genders) 

• routine times provide opportunity for learning and skill development (e.g. educators interact 
freely with children at the child’s level, children are encouraged to be independent and respectful of 
others and assistance is given when necessary) 

• program of activities provide a balance of play types (e.g. active and passive play, clean and 
messy creative play, structured and spontaneous cognitive learning, planned and self-directed play) 

• activities are challenging for children but outcomes are achievable (e.g. children are not 
frustrated or bored by the activities) 

• activities offer encouragement and support to scaffold learning and build understanding to 
extend and expand learning 

• programmed activities and routines, (intentional & spontaneous) provide opportunity for 
children to learn about personal safety, including 

• road safety and safe practices in and around vehicles – (See Roads & Traffic Authority of NSW - 
Kids & Traffic Resource packs - www.kidsandtraffic.mq.edu.au ) 

• stranger danger and protective behaviours for children, – (See National Association for 
Prevention of Child Abuse & Neglect www.napcan.org.au/resources.htm)  

• animal safety, (e.g. not approaching unfamiliar animals or make eye contact with dogs, not 
touching animals or insects when adult is not present) 

• hygiene practices – (See 5th Edition Staying Healthy - www.nhmrc.gov.au/publications)  

• fire and emergency evacuation and lockdown procedures 

• sun protection strategies (See Lake Macquarie Family Day Care Sun Protection Procedure) 

• programmed activities and routines, (intentional & spontaneous) provide opportunity for the 
child to experience the wider community, and expand cultural awareness and understanding 
of the arts (e.g. excursions, play sessions , visits to or from artists, performers, visits to or from 
people of varying cultures, ages or abilities) 

• programmed activities and routines, (intentional & spontaneous) provide opportunity for the 
child to use science, technology, engineering and mathematics to support their learning and 
these activities are carefully monitored by the educator and discoveries are discussed   

• parents are encouraged to participate in the development of learning opportunities (e.g. providing 
resources from home, visiting children at routine times, contributing skills, suggesting and sharing 
their child’s interests) 

• regular assessment of learning experiences to inform further planning & scaffolding through 
on going learning and reflective practice – Refer to Handouts –Early Years Learning Framework 
and My Time Our Place 

Educators and staff will use a range of communication techniques to support the communication needs 
of individual children and families, and will: 
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• use communication techniques which include elements of the language, communication styles, and 
culture of children’s families 

• use a range of communication techniques to support the individual additional needs of children in care 
(e.g. sign language and other communication tools) 

Staff will access other agencies to assist educators to support the specific communication needs of 
children in care and families. 

Use of Resources 

Educators and staff must demonstrate sustainable practises and care for the environment when 
providing activities, and during routine times (e.g. recycle and encourage children to recycle waste, 
collect and recycle materials for creative play, encourage children to respect animals and plants in their 
environment). 

The educational leader will provide information, resources and support to educators to assist them in 
developing appropriate routines and activity programs for children, and to support and interact positively 
with children who have a different language background or who have specific communication needs.  

Educators are encouraged to update resources to reflect current practices and changing interests and 
developmental needs of each child in care. 

The educator, and or educational leader will provide the child with opportunities to interact and develop 
respectful and positive relationships with each other and with staff members of, and volunteers at, the 
service. 

Transition to School 

Educators and staff at the service will provide children attending the service during the year prior to 
entering school with a program consistent with the Early Years Learning Framework including 
encouragement and the opportunity to practice; 

• fine motor, drawing and pre-writing skills  

• counting, number recognition and sequencing skills, concept development, colour, shape and name 
recognition 

• turn taking, problem solving and negotiation skills 

• listening, conversation, concentration and pre-reading skills (e.g. follow and recount story, 
manipulation of books and reading materials) 

• self-help skills (e.g. independent care of belongings, independent manipulation of food packaging, 
independent dressing and undressing, independent preparation for routine times) 

 
Educators and staff will provide information to families about their child’s development to assist the 
parent to determine the child’s readiness to attend school. 
Educators and staff will encourage parents to familiarise the child with the school environment prior to 
school commencement and support the parent during the school orientation process. (e.g. an educator 
may deliver a child to a school for orientation if an excursion has been approved - refer Excursion 
Procedure) 
 
With the consent of the parent, educators and staff will provide information about the child’s development 
to school staff or other agencies to assist with the child’s transition to school. 

Evaluation and Feedback 

Educators and staff will regularly evaluate the effectiveness of programs, learning opportunities and 
outcomes and seek feedback from parents and children to enhance learning experiences. 
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Controlled Document Information 

Authorisation Details 

Folder No: F2004/12276-03 TRIM Record No: D08212371 

Audience: Departmental - Family Day Care Staff, Educators & Stakeholders  

Department: Community Planning  

Officer: Service Manager - Jan Morgan  

Review Timeframe: 

Max < 4 years  

3 years Next Scheduled Review 
Date: 

14 February 2020 

Authorisation: Manager Community Planning - John Ferguson - 14 February 2017  

Related Document Information, Standards & References 

Related Legislation: (Legislation Name) 

 

 

(Relationship/Context) 

 

 

Related Policies 
(Council & Internal): 

(Policy Name) 

 

 

(Relationship/Context) 

 

 

Related Procedures, 
Guidelines, Forms, 
WHS Modules/PCD’s, 
Risk Assessments, 
Work Method 
Statements: 

Guide to the National Quality 
Framework (2011) 

Excursion Procedure 

Early Years Learning Framework – 
Handout 

My Time Our Place - Handout 

Sun Protection Procedure 

Developmental Milestones form  

(Relationship/Context) 

 

 

Standards COP’s & 
Other References 

5th Edition Staying Healthy - Preventing 
Infectious Diseases in Early Childhood 
Education and Care Services, National 
Health & Medical Research Council, 
2012: 

http://www.nhmrc.gov.au/publications/ 

National Association for Prevention of 
Child Abuse and Neglect; 

http://www.napcan.org.au 

Kids & Traffic, Early Childhood Road 
Safety Education Program; 

http://www.kidsandtraffic.mq.edu.au/ 

Early Years Learning Framework 
Belonging, Being and Becoming  My 
Time Our Place                               

See Say Show – Booklet 

 

(Relationship/Context) 

 

 

Definitions 

Term / Abbreviation Definition 

Nominated Supervisor Authorised Supervisor of Lake Macquarie Family Day Care, Nominated Supervisor – 
responsible (along with the Approved Provider) for ensuring the scheme is following 
the Law and the Regulations, Certified Supervisor – a person with a supervisor 
certificate placed in day to day charge of an education and care service. 

Educational leader a suitably qualified and experienced person who’s role is to lead the development 
and implementation of educational programs in the education and care service 
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Educator (a) a person actually involved in educating, minding or caring for children at his or 
her residence or venue and whose name appears on a current Lake Macquarie 
Family Day Care Register of Educators (a primary educator) ; and 

(b) a person whose name appears on a current Lake Macquarie Family Day Care 
Register of Educators and who is engaged as a relief educator to educate, mind or 
care for children in the residence or venue of a primary educator 

(c)       a person whose name appears on a current Lake Macquarie Family Day Care 
Register of Educators and who is engaged as an educator assistant to educate, mind 
or care for children in the residence or venue of a primary educator for no more than 
4 hours 

Parent The parent of a child registered for care with Lake Macquarie Family Day Care and 
includes: 

(a) guardian of the child, and/or 

(b) a person who has the custody of the child. 

Regulatory requirement State and Federal government regulations that are relevant to the provision of Family 
Day Care services in NSW 

Approved service Lake Macquarie Family Day Care 

Service An education and care service operated by an educator whose name appears on a 
current register of educators for Lake Macquarie Family Day Care. 

Staff an employee or employees of Lake Macquarie City Council for service within Lake 
Macquarie Family Day Care 

The National Quality Framework Includes: 

• a National Legislative Framework that consists of the Education and Care 
Services National Law Act 2010 and Education and Care Services National 
Regulations 2011 

• a National Quality Standard 

• an assessment and rating system 

• a Regulatory Authority in each State and Territory who will have primary 
responsibility for the approval, monitoring and quality assessment of services in 
their jurisdiction in accordance with the national legislative framework and in 
relation to the National Quality Standard. 

• The Australian Children’s Education and Care Quality Authority (ACECQA) 

Consultation (update for each version created) 

Key Departments, Teams, 
Positions, Meetings: 

Educational Leader, Family Day Care staff, Educators and Stakeholders 

Version History 

Version 
No 

Date 
Changed 

Modified By Details and Comments 

2 08/03/2006 J. Wade Removed reference to Family Day Care and Home Based Care Regulations 
1996, inclusion of relief educator in definitions, update key resources 

3 04/05/2007 J. Wade Updated Attachment 1 – Developmental Checklist – Update key resources 

4 8/1/2009 J. Wade Update references and Attachment 1 – Developmental Checklist, include 
transition to school, evaluation and feedback, interactions with children, use 
of technology and access to wider community, culture and arts, play-session 
programming 

5 12/10/2010 J. Morgan Reference to the Early Years Learning Framework, Belonging, Being and 
Becoming  ‘Carer’ defined as Educator 

6 7/12/2011 S. Vickers Updated reference Children’s Services Regulations 2004 and NCAC to The 
National Quality Framework, home to residence or venue, childcare to 
education and care, developmental checklist to pedagogical and scaffolding 
tool, added reference and definition for educational leader, updated definition 
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of Authorised Supervisor, added point 3 to process, updated point 4 to reflect 
educational leader, updated wording with new terminology 

7 28/08/2013 J. Morgan Updated reference Educator to include educator assistant, Scheme to 
approved service, Authorised supervisor to Nominated supervisor. 

Added EYLF references and terms, updated checklist to Developmental 
Milestones, added reference to sustainability practices 

8 25/03/2014 J Morgan Included learning outcomes linked to EYLF. 

9 14/02/2017 R Hoyle Reference to ACECQA website, and Developmental milestones.  Addition of 
reference to STEM – Science, Technology, Engineering and Mathematics 

 


